
 

 
 
  



 

 

  
  Congratulations and welcome! You have made an exciting choice. We are looking 

forward to having you as part of our community here at Launceston Christian School 
(LCS). 
 
I would like to extend a warm welcome to Launceston Christian School. Your child’s journey 
is incredibly important to us, and I look forward to meeting them and helping them grow as 
they discover their talents, develop their knowledge, and mature in their understanding of 
God’s ultimate plan for their lives. Our single-campus K-12 school provides a streamlined 
experience for your child to begin their learning, strengthen and develop their character 
through the years, and prepare for life beyond school. We believe that our lives should be God-
centred, and our teachers and staff reflect these ideals as they support your children during 
their time here with us. 
 
This parent handbook has been created to ensure your transition to Launceston Christian 
School is smooth and that you feel equipped to start your first day with us. Please don’t hesitate 
to reach out and contact us if you have any questions. 

 
Stuart Kent 
Principal 
 
 
 
 

WELCOME! 



 

  

Semester 1:  
We recommend all new Prep to Year 12 students arrive on campus by 8.30am. Please note, 
Kindergarten and Prep families have been advised of their staggered start and arrival details.  
Please be aware that you will be emailed with information about where to park and drop 
off prior to your child’s first day.  
  
Leadership and other key staff will be on hand to greet you and direct students to their 
classrooms; homerooms and/or locker areas, dependant on which year level they are. You will 
receive an email with more details closer to your first day.  
 
Teaching staff will be in these classroom and locker areas to greet students and assist them to 
find their lockers and classrooms. 
 
Once lessons have started for the day, students will be provided throughout the day with all 
their required textbooks, exercise books and stationery.  
 
Semester 2:  
New Students starting in Semester 2 are asked to be on campus by 8.30am, on arrival please 
head to our main office in the Administration building.  
 
Our Staff will have arranged for class buddies to meet new students there, to accompany and 
support them throughout the day. 
 
Primary students will be provided with all stationery needs on their first day. 
Secondary students will be provided a stationery pack prior to the start of semester 2. 
Notification of when this can be collected will be sent to families by our school Registrar. Year 
level coordinators will advise of student locker numbers.   

YOUR FIRST DAY! 



 

  

 
 
Mr Phill van Ryn is Head of Primary 
School and believes it’s a privilege 
to see the way God grows and 
develops young enquiring minds. 

Assisting Phill is Miss Sacha 
Marshall as Assistant Head of 
Primary. 

Should you have any queries 
regarding Primary School, please 
do not hesitate to contact Mr Phill 
van Ryn via our office or email. 

Email: vanrynp@lcs.tas.edu.au 

 

 
 
Our Head of Secondary School is 
Mrs Bonnie Armstrong. She is 
passionate about fostering good 
pastoral care and endeavours to 
create an environment where all 
students feel valued, respected 
and develop a greater sense of 
belonging. 

Assisting Bonnie is Mr Scott Black 
as Assistant Head of Secondary. 

Each year level has a coordinator. 

Should you have any enquiries 
regarding Secondary School, 
please do not hesitate to contact 
Mrs Bonnie Armstrong via our office 
or email. 

Email: armstrongb@lcs.tas.edu.au 

PRIMARY K-6 SECONDARY 7-12 
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Our Head of Teaching & Learning is Mr Robert 
Morgan. He is responsible for overseeing teacher 
development, curriculum, reporting and 
assessment. 
 
Assisting Rob are our Assistant Heads of 
Teaching and Learning: 
 
Mrs Nicole Serret: Kinder-Year 6, 
Mr John Torlach: Professional Development  
Mrs Julie Ferguson: Curriculum 
 
Email: morganr@lcs.tas.edu.au 
 

Parents in Community exists to work with 
the school Leadership and Board to build 
an engaging community within our school 
and to raise funds for extra projects not 
covered by the school budget. 
 
PiC holds monthly meetings in the evening 
and parents are encouraged to attend. 
 
If you are a parent of LCS, you are a 
member of Parents in Community! 
For more information about current meeting 
dates and times please scan the QR code 
below. 
 
 

 
  
 
 
 
 
  

Head of Student Support is Mrs Eliza Lovelock. 
Student support consists of and supports the 
following areas: 
 
School Wellbeing Unit (SWU) - social and 
emotional support for student and educational 
programs in this area 
 
Educational Support Unit (ESU) - supporting 
students with learning needs 
 
Culturally & Linguistically Diverse (CALD) 
program 
 
“The Rite Journey” (TRJ) program for students 
in Year 9 
 
“Life Skills” classes - students on significantly 
modified programs 
 
Student Leadership Council (SLC)  
and leadership development 
 
Should you have any queries regarding Student 
Support, please do not hesitate to contact Mrs 
Eliza Lovelock via our office or email: 
lovelocke@lcs.tas.edu.au 
 
ESU - Educational Support 
The ESU exists to provide support to all students 
within the Launceston Christian School; with a 
specific focus on students with special needs or 
those who are struggling academically or 
socially. 
 
ESU provides support to teachers with 
classroom aides, assessment and testing, ideas, 
resources and class release time as needed. 
They work with specialists such as speech 
therapists, psychologists and occupational 
therapists. 
 
Wellbeing 
We have a group of skilled professionals who 
support students, families and staff at our 
school. 
 
If you would like to contact our wellbeing staff 
email: wellbeing@lcs.tas.edu.au 
 
 
 
 

STUDENT 
SUPPORT 

TEACHING & 
LEARNING 

PARENTS 
IN COMMUNITY 
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Parking at LCS 
 
Due to upcoming building works in 2025, parking arrangements for LCS families will be 
different. Throughout the year, we will be sending out detailed communications regarding 
new parking arrangements and access to the school. Please make sure to pay careful 
attention to these emails, as they will contain important information that may affect your 
daily routines and access to the school. 
 
We appreciate your understanding and cooperation during this transition. 
 



 



 

  



 

 
  

CALENDARS 
 
You will receive a magnetic calendar, which contains term dates and student free days.  
To view the yearly static calendar, head to our website: www.lcs.tas.edu.au/calendar 
For our detailed calendar, please access this via The Hub.  
 
POLICIES 
 
Our school policies are available on our website. This allows you to easily access important 
information about our child safety measures, procedures, and educational approach. You can 
access this information at any time, from anywhere, ensuring you stay informed and engaged 
with your child's education. We believe this transparency helps build trust and fosters a strong 
partnership between our school and your family. 
 
Policies and documents are available on our website: www.lcs.tas.edu.au/school-policies 
 
ICT @ LCS 
 
As part of our commitment to keeping you informed, you will receive an email a week prior to 
your child's start date. This email will contain instructions on setting up your Parent ID Passport 
(PIPS), which will enable you to access: 
 

• The Hub 
• Parent Orbit (our Parent smartphone app) 
• The LCS Parent Lounge 

 
For parents of secondary school students, you will also receive information about 
Chromebooks (Years 7 to 9) and our Bring Your Own Device specifications (Years 10 to 12 
ONLY).  
 
Our Information and Communication Technology (ICT) Policy and Cyber Safety Policy are 
available online. We encourage you to read these important documents before starting with us. 
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UNIFORM  
 
At Launceston Christian School, uniform standards are underpinned by the view that the 
Christian school’s main focus is on the transformation of the heart to being in Christ.  
 
Visit our website to view our Uniform Policy and Order Form: 
www.lcs.tas.edu.au/uniformshop  
 
LCS Second Hand Uniform: https://www.facebook. com/share/g/15TQpJGDCf/    
 
If you have any enquiries regarding uniforms, please get in touch with our Uniform 
Coordinator, Anne Rixon, on 0400 573 902. 
 
FEE INFORMATION 
 
LCS school fees cover a range of items such as tuition, textbooks, stationery and other costs 
such as excursions (camps, field trips etc).  
 
Information about our current fees, fee calculator, fee deposit, association scholarship, 
payment terms and options, as well as downloadable documents regarding school fees are 
available on our website: www.lcs.tas.edu.au/fees-structure 
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THE OFFICE 
  
The LCS front office is the first port of call for help and information. We aim to serve the LCS 
community with humility, patience and kindness. We do this in partnership with 
parents/guardians to ensure we: 

• retain accurate and up-to-date information on our Student Information System 
• get timely instructions/directions/help/replies from parents/guardians 
• maintain compliance with school policies 

 
You can contact the office team by the following means: 

• By phone: 03 6327 2854 
• Email: office@lcs.tas.edu.au 
• For absences: through Parent Lounge via The Hub or Parent Orbit 
• In person 

 
LCS shares information and communicates with you as a parent/guardian by the following 
means: 

• EdSmart (emailed excursion permissions) 
• Email, phone calls, text messages, letters  
• Notifications and news in The Hub 
• Notifications in Parent Lounge/Parent Orbit 
• Friday Night Reminders (emailed home each Friday) 
• School calendar (detailed calendar on The Hub)  
• School website  

 
Please ensure that your contact details are correct via Parent Orbit/Parent Lounge. Before 
commencing your first day, please spend time checking details on this platform.  
It is also crucial for parents to set their child’s permissions for students to ensure they don't 
miss out on important activities, events, and opportunities that enhance their school 
experience.  
This includes:  

• Media consent 
• Sport carnival permission 
• Student support (wellbeing access) 



 

  ABSENCES 
 
Please report your child’s absence before 9:00am daily to ensure we know their whereabouts 
during school hours. This helps us maintain accurate attendance records and prevents 
unnecessary missing student procedures. If an absence is not reported, it triggers an 
unexplained absence notification to parents/guardians. 
 
You can notify the office about absences through Parent Lounge via The Hub or Parent Orbit, 
by phone call, email, written note or in person. 
 
Important: For absences of 3 days or more, you are required to complete an Extended 
Leave Application Form, available on our website, in Parent Lounge/Orbit, or at the office. 
 
 
STUDENT WINDOW 
 
In the front office, near the student entrance doors, we have a dedicated student desk. Here, 
students can sign in, ask questions, and seek assistance, including First Aid. We encourage 
students to enter this space quietly and respectfully. 
 
 
PASSES 
 
The office issues various passes to students from the student window. Here are the types of 
passes we provide: 
 
Late Pass: When a student arrives late to school, they must report to the office to update 
their attendance record. They will receive a Late Pass, which is red or green, to give to the 
teacher of their first class. 
 
Early Departure Pass: Your child might need to leave part way through the day, e.g. a 
dentist appointment. Please follow this process:  
 

1. Notification: Parent/guardian notifies the office (usually via email or phone call) that a 
student needs to leave partway through the day. 

2. Collection: The student collects the pass from the office. 
3. Show to Teacher: The student shows the pass to their teacher when it's time to leave. 
4. Return to Office: The student returns the pass to the office while waiting for their 

parent/guardian. 
5. Sign Out: Office staff sign the student out to update their attendance record. 
6. Returning to School: If the student returns to school, they must sign back in at the 

front office. 
 

Note: The office requires 2 hours' notice to arrange an Early Departure Pass. 
 
Uniform Pass: If a parent/guardian notifies us that a student is not wearing the correct 
uniform, we issue a Uniform Pass to excuse the uniform transgression for the day. This pass 
is blue. 



 

 
FIRST AID AND MEDICATION 
 
Our office provides basic first aid to students who get injured or sick during school hours or 
activities. This may include administering over-the-counter medications like paracetamol, 
ibuprofen, and antihistamines. 
 
PERMISSIONS AND MEDICAL INFORMATION 

• Parents/guardians must set permissions for administering medications through Parent 
Lounge via The Hub or Parent Orbit. 

• Provide accurate medical information, including Medicare details, allergies, dietary 
requirements, emergency contacts, and swimming ability. 

• Update these details promptly when they change. 
 

FIRST AID ROOM 
• Minor medical issues are treated in the First Aid room, located in the main 

administration building. 
• For serious issues, you may be called to collect your child, or we may call an 

ambulance in emergencies. You will be notified of any actions taken. 
 

HEALTH SUPPORT PLANS 
• If your child has a Health Support Plan requiring medication, we can store it securely 

in the First Aid room and ensure it accompanies your child on school activities. 
• Supply the medication and complete an Authorisation to Administer Medication form. 

 
MEDICATION REQUIREMENTS 

• Complete the Authorisation to Administer Medication form. 
• Supply in-date medication in its original pharmacy packaging: 

• Over-the-counter medication must be labelled with the child’s name, dosage, 
time of dosage, and instructions. 

• Prescribed medication must have a pharmacy label with the child’s name, 
dosage, time of dosage, and instructions. 

• Collect medication when it is no longer needed or expired. 
 

FEMININE HYGIENE PRODUCTS 
• The First Aid room stocks feminine hygiene products. Girls can discreetly access 

these and nearby bathrooms. 
 

             
 



 

COMMUNICATING WITH STUDENTS 
 
If you need to get a message to your child, the office can help with at least 2 hours' notice. 
Please call or email the office with your message. 
 
Students can use the phone at the student window to call a parent/guardian if needed. They 
may do this during recess and lunch, or during class time with a note from their teacher. 
 
If you need to drop off an item for your child, the office can facilitate this with reasonable 
notice. Please drop the item at the office with at least 2 hours' notice. 
 
 
PAYMENTS 
 
Payments can be made at the front office. We accept cash, EFTPOS and cheques. You can 
make payments for school fees, uniform items, fund raising, books, calculators, trips, special 
orders, donations, event fees, bus tickets, etc.  
 
 
BUSES 
 
Parents/guardians and students can purchase Tas Coachlines bus tickets from the office. 
Public bus services are available for students who live in the following areas: 

• Longford, Perth – Tassie Link  
• Prospect, Hadspen, Westbury, Deloraine - Kinetic  
• Riverside, Trevallyn, Launceston City – Metro Tasmania 
• Beauty Point, Exeter, Grindelwald, Legana, West Tamar area – Manions’ Coaches 
• Launceston, Mowbray, Invermay, Newnham – Tasmania Coachlines 
• Newstead, Norwood, St Leonards – Tasmania Coachlines 
• Ecclestone Road (western end) through Rosevale & Bridgenorth – McDermotts 

Coaches  
 

Please contact bus companies directly to discuss routes and charges. For excursions and 
sporting events, the school organises buses to transport students to and from events at no 
extra charge.  
 
 
LOST PROPERTY 
 
The office is the main location for lost property, but there are also bins in the Gym, E Block, 
and primary classes. When we receive lost items clearly marked with a student’s full name, 
we call the student to the office to collect them. Unnamed items are advertised on The Hub to 
help reunite them with their owners. Unclaimed items are donated to charity, and uniform 
items become part of our uniform borrowing stock. 
 
BORROWING UNIFORM ITEMS 
 
Occasionally, students may need to borrow a uniform item due to damage or soiling. We have 
limited stock available and ask that borrowed items be returned freshly laundered as soon as 
possible. Clean underwear is also available. 
 
 
 



 

  
PERMISSIONS 
 
LCS uses a paperless system called EdSmart to notify and gain permission from 
parents/guardians for excursions, incursions, sporting events, and other information.  
These notifications are sent to your email. 
 
Please read all permission letters, notifications, and broadcasts carefully. Provide the required 
permissions and information promptly. Failure to complete a permission slip may result in your 
child missing the event. 
 
To ensure we have your correct email address, as stated previously, please update your details in 
Parent Lounge via The Hub or Parent Orbit. 
 
VISITING SCHOOL GROUNDS 
 
We warmly welcome parents and guardians to visit our school grounds. During school hours, 
please start your visit by checking in at the office. You will need to sign in and wear a visitor 
sticker. Additionally, please provide a current Registration to Work with Vulnerable People 
(RWWVP) card. If you do not have an RWWVP card, you will be escorted around the school. 
 
Exceptions to the sign-in rule apply during large gatherings, such as school sporting events and 
assemblies. However, you may still be asked to sign in with a paper sheet, depending on the 
event. This process ensures we have no unauthorised visitors and helps us manage evacuations 
effectively in case of an emergency. 
 
Thank you for helping us keep our school safe and secure! 
 
VOLUNTEERING AT LCS 
 
Volunteering is a valued way for parents and friends to get involved in our school community. It 
can be as involved or relaxed as you choose. Volunteers are divided into three groups based on 
their level of involvement and supervision while working with LCS students. Vetting volunteers is 
essential to ensure the safety of all students, as part of our Duty of Care. 
 
APPLICATION PROCESS 

• All prospective volunteers must complete the Volunteer Application Form. 
• Group 1 volunteers need to provide a current Registration to Work with Vulnerable People 

(RWWVP) card. 
• Group 2 and 3 volunteers must provide a current RWWVP card and complete online 

training modules. These modules help volunteers understand their responsibilities and the 
importance of student safety and wellbeing. 
 

COMPLIANCE AND REGISTRATION 
• Once compliant, volunteers are added to the Volunteer Register, maintained by the school. 
• Maintaining volunteer status is a yearly process. 

If you are interested in volunteering, please complete the Volunteer Application Form and return it 
to the office or email it to office@lcs.tas.edu.au with the required documentation. You can 
download the form from The Hub or collect a paper copy from the office or any teacher. 
Thank you for your willingness to support our school community! 
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Phone: 6327 2854 

Web: www.lcs.tas.edu.au 

Email: office@lcs.tas.edu.au 

452A West Tamar Road Riverside Tasmania 7250 

 
 
 
 
 
 
 
 
 

 

 

http://www.lcs.tas.edu.au/
mailto:office@lcs.tas.edu.au

